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1. Hasnauenme:  ®OC  npemHasHayeH il OOBEKTHBHOM  OLEHKH  YPOBHS
c(hOPMUPOBAHHOCTH KOMITCTEHITUH.

2. ®OC sBusieTcst NPUIOKEHUEM K ITPOrpaMMe TUCIHUIUIMHBI «ITHOCTpaHHBIN S3BIK)
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®OC paccMOTpEH M YTBEPXKJCH Ha 3aceaHuu Kadeapbl MTHOCTPAHHBIX SI3bIKOB Ha 2026-
2027 yu. rox, npotokoi Ne 8 ot 28.06.2026 r.



1. Onucanue noka3zareJsieil ¥ KpUTepUeB OLEHNBAHUS HA PA3JTHYHBIX
Tanax ux (pOpMUPOBAHUSI, ONNUCAHUE IKAJ OLleHUBAHUS

Komnerennun 3auTeHo He 3auteno
Beicokuit Cpennuii H . Hwuxe noporosoro
YPOBEHb YPOBEHb MBI YPOBCHD YPOBHS
(ynoBieTBopuTel
(oTnHM4HO) (xoporo) bHO) (HeyoBIEeTBOPUTEN
(86-100% (71-85% bHO)
(56-70% o6asmoB)
0aIoB) 6aJIoB) (1o 55 % 6amoB)
YK-4: VYK-4.1. 3naer B | YK-4.1. 3naer VK-4.1. Buenom | YK-4.1. 3naer
Cnocoben MOJTHOM 00BbE€MEe | OCHOBHYIO 3HAeT OCHOBHBIE bparmeHTapHO
OCYILECTBJIATH | TPAMMATUYECKy | TPaMMAaTUYECKy | FPAMMAaTHYECKUE | PaMMaTHYECKYIO
JIENIOBYIO 10 CUCTEMY U 10 CUCTEMY U CUCTEMBI U CUCTEMY U
KOMMYHUKAIA | JICKCUYECKUU JIEKCUYECKU I JIEKCUYECKUI JIEKCHUYECKUI
10 BYCTHOU M | MUHUMYM MUHUMYM MUHUMYM OJHOTO | MHHHUMYM OJIHOTO
MUCHMEHHOM OJIHOTO U3 OJIHOTO U3 U3 UHOCTPAHHBIX | U3 MHOCTPAHHBIX
dopmax Ha MHOCTPaHHBIX WHOCTPAHHBIX SI3BIKOB. SI3BIKOB.
TOCYJApPCTBEHH | SI3BIKOB. SI3BIKOB.
OM SI3BIKE YK-4.2. Ymeer | YK-4.2. VYmeer | YK-4.2. B uenom | YK-4.2. He ymeer
Poccuiickoii B [TOJIHOM JIOTHYECKHU yYMEET JIOTHYECKH | JIOTUYECKU BEPHO
®enepanyu u o0beMe BCpPHO BCPHO OpraHu30BLIBATH
MHOCTPaHHOM( | JIOTHYECKU OpPraHU30BBIBAT | OPTaHU30BBIBATH | YCTHYIO U
bIX) A3BIKE(aX) | BEpPHO b YCTHYIO U YCTHYIO U NUCHMEHHYIO peYb.
OpPraHU30BBIBAT | MUCHMEHHYIO MUCbMEHHYIO
b YCTHYIO U peub. peub.
MUCbMEHHYIO
peub.
YK-4.3. VK-4.3.B VYK-4.3. He VK-4.3. He Bnaneer
Brnaneer B LIEJIOM BIIAIEET | JIOCTaTOYHO HaBBIKAMU
MIOJIHOM 00BbEME | HaBBIKAMU BJIa/I€ET U3BJICUCHMUSI
HaBBIKAMH W3BIICUCHHUSI HaBBIKAMU HEoOXoauMOn
W3BIICYECHUS HE00X0AUMOM W3BJICYECHUS uH(pOpMaLnH U3
HEOOXO0 MO uHpOpPMAaLIUU U3 | HEOOXOJUMOM OPUTHHAIBHOTO
MH(}OPMALIUY U3 | OPUTUHAIBHOTO | MH(pOpPMAIUH U3 TEKCTa Ha
OPUTHHAIILHOTO | TEKCTa Ha OPUTUHAIEHOTO WHOCTPaHHOM
TEKCTa Ha MHOCTPaHHOM TeKCTa Ha A3BIKE 110
MHOCTPaHHOM A3BIKE TI0 UHOCTPaHHOM npodeccroHanbHON
A3BIKE 110 npodeccroHab | SI3bIKE MO poOIeMaTHKe.
npodeccuoHainb | HOU npogeccHoHabH
HOM mpoOyiieMaTuke. | ok
npoOiemMaTuke. npoOiemaTuke.
OneHuBanue  ypoBHS  C(OPMHPOBAHHOCTH  KOMIIETEHIMM MO  JAMCHUILIAHE

OCYLIECTBISICTC Ha OCHOBE «lloyoxeHus O MpOBEACHUH TEKYIIETO KOHTPOJIA YCIIEBAEMOCTH U
MIPOMEXKYTOUHOM aTTecTaluy OO0yYaroIIUXcsi MO o0pa3oBaTeNbHBIM IPOrpPaMMaM BBICIIETO
o0Opa3oBaHusl — IporpaMMam OakajaBpuaTa, IMporpaMMaM MarucTpaTypsl — B (eaepanrbHOM
roCyJapCTBEHHOM 00pa30BaTeIbHOM YUpEXJIEHUHM BbICIIero obpaszoBanus «KapadaeBo-
Yepkecckuil rocy1apCTBEHHBIM YHUBEPCUTET UMEHHU Y. J[. AnneBay.

2. OLEHOYHBIE CPEJACTBA JIs1 IIPOBEPKU YPOBHS
C®OPMUPOBAHHOCTH KOMIIETEHIIUI
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[TpaBusnibHbBIN
OTBET

Copep:xanue Bompoca

Komneren
M

3ananus ¢ BLIOOPOM OTHOTO OTBETA M 000CHOBaHMEM BbIOOpa

1

OtseTt: A
O06ocHOBaHUE:
OdunmansHbIe
MHUchMa
TpeOyroT
CTpOTOro
coOIro e
JTHUKETA.
Bapuant A
COOTBETCTBYET
CTaHIapTam
odumanbHON
MIEPETIUCKH,
TOIJa Kak
BapuaHThl B n
C gBistroTcs
MeHee
oUITHATEHBIM
U ¥ YMECTHBI
JIAIIG B
JIMYHOMN
KOMMYHUKAIU
51

Kaxoii npasunvuviii sapuanm npusemcemesusi 6 0uyuaibHom
nucvme?

A. Dear Sir/Madam,

B. Hey!

C. Hello everyone!

YK-4
OIIK-1

OtBet: A
O06ocHOBaHUE:
Ecnu agpecar
BaM HE3HAKOM
WU OOIICHUE
ouIAILHO-
KOPPEKTHOE,
HCIIONIB3YETCSI
CTaHJapTHasI
dbopmyia
BEXKIIMBOCTH -
"Yours
sincerely".
HApyrue
BBIPA)KEHUS
MTOAXOIST
OouIbIIIe I
TPYKECKOTO
WIH
noxyopuImai
BHOTO TOHA.

Buvibepume  npasunvhoe  @vipadsxcenue O 3a6epuleHus]
oqbuuuaﬂbHozo nucoema Kojjieee, Komopoeco Buol panee He
SHAJIU JIUYHO.

A. Yours sincerely,

B. Best wishes,

C. Cheers,

VK-4
OIK-1

OtBeT: A
O0ocHOBaHUE:
[IpaBunbHas

Kakue  epammamuuecku npasuibHvle  KOHCMPYKYUU
UCNONL3VIOMCSL Ol CO2NACOBAHUSL  NPeOIOJCEHUll  npu
Gdopmynuposaruu ycioguti coenku?

YK-4
OIIK-1




KOHCTPYKLIHUS
YCIIOBHBIX
MIPEIIOKEHU I
JOJKHA
COJIEpKaTh
dopmy
Oymy1iero
BPEMEHHU B
TJIaBHOM
MPEUIOKEHU N
Y HACTOsIIIIee
IPOCTOE B
MPUIATOYHOM
MPEUIOKEHUH.
Bo BTopom
BapUaHTe
HapylieHa
BpeMEHHas
COTJIaCOBAaHHO
CTb, TPETHI
BApPUAHT TAKXKE
OImuMOoYeH
rpaMMAaTUYECK
u

A. If he arrives on time, we'll start negotiations immediately.
B. When he will arrive, then we'll begin discussions.
C. He comes here next week, we are going to sign contract.

OrtBer: B
O0OocHoBaHUE:
Phrase "follow
up" O03HayaeT
MIPOIOJDKEHHE
00CyXIeHus
WIN NeUCTBHUH
OTHOCHUTEILHO
KaKOI'0-TO
nemna. OTo
3HAYHT
JKeJIaHHe
BEPHYTHCS K
00CYXXIEHUIO
npeamera
MIEPEroBOPOB
W TIPUHSITH
MEpBHI TI0
peIIeHUI0
BO3HHKIIIETO
BOTIpOCA.

Ymo osnauaem ppaza "We would like to follow up on this
matter"?

A. MsI x0Tesu OBl 3aHATHCS APYTUM IIPOSKTOM.

B. MbI XOTHM NPOAOIDKHTE 00CY Xk IEHHE BOIIPOCA.

C. Ham Ha1o 3aBepIIInTh 3TOT MPOESKT ObICTpEE.

YK-4
OIIK-1

OtseT: A
O0ocHoBaHueE:
OtBeT A
SIBIIAETCS
ouraTbHBEIM
i
YBOKUTEIILHBI

Buvibepume naubonee nooxooswuti omeem Ha NPedsoOHCeHUE
napmmnepa o ecmpeue 3a6mpa ympom.

A. Yes, | agree tomorrow morning is fine.

B. Sure, let's do it.

C. Tomorrow afternoon sounds better for me.

YK-4
OIIK-1




M CIIOCOOOM
TIOJITBEPIKICHU
sl BCTPEUHU.
Bapuantel B u
C 3Byuar
MeHee
dbopManIbHO U
OJTUH U3 HUX
Taxe
npearaet
W3MEHEHHE
MIEpPBOHAYAIHLH
Oro TUIaHa.

Otset: A
O06ocHOBaHUE:
ITucemo
JIOJKHO OBITH
HAIMCcaHo B
oduraTbEHOM
CTHIIE C
HCITOJIb30BaHH
eM
COOTBETCTBYIO
e JICKCUKHU.
OTtBetr A
3BYYUT
npodeccuoHan
BHO U

MO TYCPKUBACT
YBaKEHHE K
MApTHEPCTRY.
OcTanbHBIE
BapHUaHTHI
Ooree
He(pOopMaJIbHBI
51
HETIPUMEHUMBI
B
OoHUITHATEHBIX
MAChMAaX.

Onpeodenume npasuibHy0 KOHCMPYKYUIO 015 HANUCAHUS
6ﬂa200apcmeeHH020 nucbma Kiuenny.
A. Thank you very much for choosing our company as your

business partner. We highly value your trust and cooperation.

B. Thanks a lot! It's great working with you guys!
C. Appreciate your support so far.

YK-4
OIIK-1

OtBet: C
O06ocHOBaHUE:
[ns mepBoro
KOHTaKTa HIIH
BaKHOM
paboueit
MIEPETUCKU
TydIie
BbIOpATh
oHIIUATbHBIHI
TOH. BapuaHnt
C BbIpakaeT

Buvibepume sepryto ¢ppa3zy ons navana npogheccuoHanbHo2o
INEKMPOHHO20 NUCLMA KOJLIe2e U3 OPYeOll KOMAAHUL:

A. How's everything going?

B. Hope you're doing well!

C. Good day, could you kindly clarify...

VK-4
OIK-1




HEOOXOTUMYIO
CTENeHb
YBaKCHHSI U
OJTHOBPEMEHHO
3a7acT
JIETTOBOU
Xapakrep
oOparieHus.
OcranbHbIe
OTBETHI
BOCTIPHHUMAIO
TCS CKOpEe Kak
HeopMaITbHBI
eu
Heo(UITHATEH
BIE.

Otser: A
O0ocHOBaHUE:
IlepeBon
JIOJI’KEH TOYHO
nepeaaBarh
CMBICTI
OpUTHHAJIA.
311ech BayKHO
MOTYCPKHYTh
3aBEpIIICHHE
mpoiiecca, 4To
OTpaXeHO B
BapHuaHre A.
Bapuantel B u
C conepxar
HCKaKCHHBIE
CMBICITBL.

Buvibepume xoppexmuuiii nepegoo ciedytouseti ppasvi’"\We
have completed all stages of the project.”

A. MBI 3aBepIIvIz BCE TAITBI POSKTA.

B. MbI Hayanmym peaqu3aiuio BceX dTarnoB IPOEKTa.

C. IIpoekT 6aU3UTCs K CBOEMY 3aBEpIICHUIO.

YK-4
OIIK-1

OTset: A
O0ocHOBaHUE:
OTka3 B
JIETIOBOM cpefie
TpeOyeT
KOPPEKTHOCTH
U SICHOCTH.
Bapunant A
copMyIHpPOB
aH TIPABHIIEHO
U YYUTHIBAET
paBUyIa
JICJIOBOTO
JTHKETA.
Bapuantsi B u
C BuITTIAOAT
CITUIIIKOM
rpy0o uim
HeoTpeAeCHH

Onpedenume nooxooawyio ¢pasy ons omkaza om
npuziaulenus na meponpusimue.

A. Unfortunately, I cannot attend due to prior commitments.
B. No way, I'm busy!

C. Sorry, but maybe another time.

YK-4
OIIK-1




0.

3ananHus ¢ BLIOOPOM HECKOJIbKHX OTBETOB U 000CHOBaHHEM BbIOOpa
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Ortsetnl: A, B
O6ocHOBaHMUE:
3aKIIIOYNTCIIbH
bie (pasbl A 1
B
COOTBETCTBYIOT
HOpMaM
OpHUITATTEHOTO
JIETIOBOTO
OOIICHMS.
Bapuantel C u
E uznumne
JIUYHEIE U
(baMunbspHbIE,
a BapuaHT D
MOIXOUT IS
MOJTYZICJIOBOTO
WJIH TAYHOTO
0OIIIeHHs, HO
BBITJIS AT
HEMHOTO
HedopManbHO
JUTSL CTPOTO
ounaTbEHON
TIEPETUCKH.

Kaxue wu3 npusedennvix Hudce ¢paz nooxoodsm 05
3AKAOYEHUS. OPUYUATILHO2O NUCLMA KOoleze?

A. Sincerely yours,

B. Regards,

C. Love,

D. All the best,

E. See ya later!

YK-4
OIIK-1

11

Ortsertnl: A, C,
D
O06ocHOBaHME:
Ipodeccuonans
HOE
Mpe/ICTaBICHUE
nperoiaraeT
odumansHOe
oOpateHue u
HCITONIb30BaHHE
AMEHU-
thamuun
BMECTE C
Ha3BaHUEM
OpraHu3aIyu
(BapuaHT A).
IIpennoxxenue
obmeHa
BH3UTKOMN
(BapuanT C)
TOXKE
XapaKTePHO IS
JIETIOBOTO
JTHKETA.
IIpuBercTBue
(Bapuant D)
JIEMOHCTPHPYET
OJKHBIN

Ommemvme KOppekmHuvle CnOCcoObL npedcmasienusi cebs Ha
nepeou ecmpeyde ¢ UHOCMPAHHLIM NAPMHEPOM:

A. My name is Ivan Petrov from Acme Corporation.

B. You can call me Pete.

C. This is my card. Please feel free to contact me anytime.
D. Pleased to meet you, Ms. Smith.E. Hi there! What’s up?

OIIK-1




YpPOBEHb
BEKITUBOCTH.
Bapuant B
HEYMECTEH B
ouUIaTEHOU
00CTaHOBKE.

12

OrtseTsl: A, B,
E
O6ocHOBaHHE:
OOBsICHSA
3aJICPKKY
3aKa34uKy,
BaYKHO
BBIPa3UTh
COXaJICHUE U
OOBSACHHUTH
CUTYAIIHIO
KOPPEKTHO U
YBOKUTEIIBHO.
Bapuantel A, B
nE
COOTBETCTBYIOT
3TOMY
TpeOOBaHUIO.
Bapuantsl C u
D 3Byuar
HEKOPPEKTHO U
HETaTUBHO
BIIMSIIOT Ha
pETyTaIuio
KOMITaHHH.

Kaxue ¢ppa3zvt noooudym 015 006vscHenust 3a0epircKu
BbINOIHEHUS 3AKA3A BAUUEMY 3APYOEHCHOMY KIUeHmy?

A. We're sorry for the delay caused by unforeseen
circumstances.

B. Due to some issues beyond our control, we're experiencing
delays.

C. It was really not possible to deliver on time because we
didn't work hard enough.

D. We'll try harder next time.

E. Rest assured, we're doing everything possible to resolve the
situation quickly.

YK-4
OIIK-1

13

OtBeTnl: A, D
O06oCHOBaHHE:
Bapuantsr A u
D noka3sbiBaror
npodeccroHab
HBIU HOJIXO0I K
MIPUTJIAIICHHUIO
u
MIPEOCTABIISIOT
BO3MOXHOCTh
3aMHTEPECOBAHH
OMY JIHAILY
MOJITBEPINTH
CBOC HAMEPECHHE
MIPUHITH.
Bapuante B, C
u E nmeror
HEIOCTATOYHYIO
CTETIeHb
opUITATEHOCTH
u
npodeccHoHaIN
3Ma.

Ommemovme nooxooawue opmvl 01 npuciaulenus Ha
KOH@epeHyuio 8 npoghecCUoHaIbHOM COOOWEHUL:

A. Would you be interested in attending our annual
conference next month?

B. Do you want to come to our meeting?

C. The conference starts at 10 AM sharp. Don't miss out!

D. Let me know if you'd like an invitation.

E. Join us for coffee before the event begins.

YK-4
OIIK-1

33}13HI/IH Ha YCTAHOBJCHHUEC COOTBETCTBUSA
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OTBETHI:

A. Thank you for
taking - the time to
meet with us
yesterday. 3to
TpaIuOHHAs
$pasa
6naronapHocm 3a
MIPOBENICHHYIO
BCTpEUY, 9aCTO
HCIIOJIL3YCTCA B
KOHIIC ITMCbMa.

B. We regret to
inform - that we
cannot fulfill your
order due to
production delays.
CrannaprtHas
hopmyua,
IpuMeHdaeMast 0Jist
nepeaadu
HETIPUATHBIX
HOBOCTCH, B
YaCTHOCTHU
HCEBO3MOKHOCTHU
BBITTOJIHCHUA
3aKasa.

C. Looking forward
to - hearing from
you soon.
Pacnpoctpanennas
¢paza B KOHIIE
MHUChMa,
O3Ha4aromas
OXXUJAaHUEC CKOPOT'o
OTBE€TAa OT
azpecara.

D. Please find
enclosed - the
requested
documents.
OOBIYHO
HCIIOJIB3YETCA IJIA
YBCAOMIJICHHUA O
BJIOXKCHHBIX
JAOKYMCHTax.

E. In reference to
your - last email,
we confirm receipt
of your inquiry.
Hannas ¢pasza
IIPUMECHACTCA IJI
CCBIJIOK Ha
npeabIayIme
KOMMYHUKAIINH,
nmoaTBepxKaas hakT
MOJy4YCHUA

Yemanoseume coomeemcemeue medxncoy Hauanom u KOHYOM
npeonodicenss, ynompeosaemvix 8 0e080U nepenucke.

Hauasio npenioxeHust

ITponosrkenne npeasioKeHus:

A. Thank you for taking

1 the time to meet with us
yesterday.

B. We regret to inform

[ that we cannot fulfill your
order due to production delays.

C. Looking forward to

L] hearing from you soon.

D. Please find enclosed

[ the requested documents.

E. In reference to your

L1 last email, we confirm receipt
of your inquiry.

OIIK-1




3ampoca.

15 OTBeTHI: Buibepume nooxooswue oxonuanus K Hauamy nucbmMa uiu YK-4
A-Kind regards, INEKMPOHHO20 — coobwenus,  ucnoavzyemvle 6 Oenosou | OIIK-1
B-With respect, npakmuxe.

C-Warm Hauvasio nucbma OxoHYaHue mMICchMa

greetings, A. Dear colleagues, [0 Kind regards.

D-Sincerely B. To whom it may concern [J With respect.

yours, C. Respected partners, (] Warm greetings.

E-Faithfully D. Dear Mr. Johnson, [ Sincerely yours.
E. Attention to HR Manager L] Faithfully.

16 OTBeTHI: Pacnpeoenume  cnedyrowue  obpawenuss no - ypoemio YK-4
A-BBICOKHIA, dopmanvrHocmu. OIIK-1
B-nu3kuid, Oopawmenne Yposens popmMajibHOCTH
C-BoICIINH, (Boicokuii / Cpenumii /

D-cpennuii, Huskwmii)

E-cpennuii A. Dear Sir/Madam, ] BeICOKMii
B. Hi John, ] Huzkwmit
C. Dear Dr. Williams, (] Beicmmii
D. Hello Mary, U Cpenuuii
E. Greetings from Team X L] Cpennee

17 OTBeTHI: Ilepeseoume pycckue @pasvl Ha aHIUUCKULL  SA3bIK U YK-4
A-Accept the nocmaesvbme 8 COOMBEMCMBUE UX 3HAYEHUIO. OIlK-1
order, Pycckas ¢pasa AHIIMiicKasi Bepcusi
B-Receive A. Tlpunsth 3aKa3 [J Accept the order.
confirmation, B. Ionyuuts [J Receive confirmation.

C-Schedule a HOJTBEPKICHIE

meeting, C. Haznauwts BCTpedy [J Schedule a meeting.
D-Returnto D. BepHyThcst k pabote [ Return to work.
work, E. Ipenocrasurs ckuaky | [ Offer a discount.
E-Offera

discount

18 OtBerTsI: Paccmasome coomeemcmsyrowue KoHyosku Ons nucem YK-4
A-Yours CO2NACHO NPABUNAM 0€NI08020 IMUKEMA. ; OIlK-1
faithfully, Havanbnas ¢pasa KoHuoBka nucsma
B-Sincerely, nucbLMa
C-Kind regards, A. Dear Mr. Smith, 1 Yours faithfully
D-Best regards, B. To Whom It May [J Sincerely
E-Cordially Concern,

C. Dear Colleagues, [ Kind regards
D. Dear Customer, [ Best regards
E. Dear Dr. Anderson, U Cordially

19 OTBeTHI: Conocmasbme cOKpaweHHoe 1080 C NOTHLIM BaAPUAHIOM. YK-4
A-As Soon As Coxpauienue IMoanas gopma OIlK-1
Possible, A. ASAP [ As Soon As Possible
B-For Your B. FYI OJ For Your Information
Information, C. RSVP ] (Please respond)

C- (Please D.BTW (] By The Way
respond), E.CC L] Carbon Copy
D-By The Way,

E-Carbon Copy




20 OTBeTHI: Coeounume  Hauano  NPeonNodceHus ¢  NPABUTLHBIM YK-4
A-further OKOHUQHUEM. OIlK-1
discussing this HauaJio npenioxennst OKoHYAHHE NPe/I0KEHUs]
opportunity with A. We look forward to [ further discussing this
you, opportunity with you.

B-any further B. Should you require O any further assistance, please
assistance, please do not hesitate to contact us.

do not hesitate to C. Please let us know [J whether you wish to proceed
contact us, with the proposed changes.
C-whether you D. Enclosed herewith O is the documentation you
wish to proceed requested.

with the proposed | | E. On behalf of our team (1 we thank you for your
changes, continued partnership.

D-is the

documentation

you requested,

E-we thank you

for your

continued

partnership

21 Ortsersr: Yemanosume coomeemcemeue medcoy uacmamu nucoma u ux YK-4
A-3aronoBok yuxyuamu. OIIK-1
nucbMa, Yactbh nUcbMa (I)yHKl[](lﬂ JaCcTHu MMCbMa
B-IIpusercTBue, A. Subject line ] 3aronoBok mvcsMa
C-Benenune B. Salutation [ ITpusercTBre
TCMBI, C. Introduction L[] Beenenue Tembl
D-Ochosnas D. Body L] OcHoBHast 4acTh MUChbMa
HacTh MUCHMa, E. Sign-off ] 3akmodeHue micbMa
E-3akmtouenue
nUChMa

3agaHuA HA YCTAHOBJIEHHE NOCJIE0BATEIbLHOCTH
22 | OtBet: 5172364 Pacnonooswcume snemenmul 0eno6ozo nucobma 8 NPAGUIbLHOU YK-4
NnOC1e008aAMENbHOCHIU. OIlK-1
1) Mara
2) Ipusetcraue (Salutation)
3) OcHoBHast yacTh icbMa (main body)
4) TToxmucs (Signature)
5) PexBusuthl monyuatens (recipient's address)
6) 3aBepraromas ¢pasza (courteous closing)
7) Tema nucwma (subject line)
23 | Otet: 12354 Tlopsiook nposedenusi 0enosozo menephouHoco pazeo8opa YK-4
HA AH2TUUCKOM S3bIKE. OIIK-1

Pacronmaratorcss  srambl  TenmeOHHOTO — pasroBopa B
MIPaBUIILHON XPOHOJIOTMYECKOH MOCIIE0BATEILHOCTH.

1) MpuBeTcTBUE U HUIEHTUHUKALUS CTOPOHBI (greeting and
identification)

2) BrickaspiBaHME OCHOBHOH Ienu 3BoHKa (Stating the
purpose)

3) Yrounenue neraneir u npunstue pemrenus (clarifying
details and reaching decisions)

4) Tlpomanue u 3aBepirenue pasrosopa (farewell and
ending the call)




5) 3ampammBaHue O0OpaTHON CBSI3W WM  TOBTOPHBIM
konTakt (requesting feedback or arranging future contact)

24

Ortger: 51342

Pacnonosicume deticmeust 6 npasunbHotl
nocne0o8amenbHoCmu 0Jisl YCHeuH020 NPOBeOeHUs.
npe3eHmayuu.

1) Co3aHue KOHCIIEKTa U BbIJICJICHUE ITIaBHBIX HICH
(creating an outline and highlighting key ideas)

2) TpenupoBka npousHecenus peuu (rehearsing the
speech)

3) IMoarotoBka pa3gaTOYHOrO MaTepuaia u
JIEMOHCTpAIMOHHBIX MaTepuaos (preparing handouts and
visuals)

4) Hactpotiika TexHrueckoro ocHamienus (checking
technical setup)

5) Uzyuenue ayauropun u agantaius peun (audience
analysis and adaptation)

YK-4
OIIK-1

25

Ortser: 31245

nocneoosamenbHOCuU
cobeceoosanus  Ha

Pacnonootcume 6 l’lpa@uﬂbHOﬁ
oelicmeuss  npu  NPOXOAHCOEHUU
AH2TIUTICKOM SI3bIKeE.

1) BerynurenbHOE MPUBETCTBUE M O3HAKOMIICHHUE C
ycnoBusiMu codecenoBanus (initial greeting and
understanding interview format)

2) PeaKHI/I}I Ha 3a1aBaCMbIC BOIIPOCHI U Pa3bACHCHUC
ombita (responding to questions and explaining experience)
3) IIpenBapureapHas IOArOTOBKA U cOOp HH(OPMALMH O
kommanuu (preparation and gathering information about
the company)

4) TonyyeHue peKOMEHIALUI U pa3bsICHEHUIT 10
cnenyromemy artamy (receiving advice and clarifications for
next steps)

5) Iporanue 1 ocTaBieHHEe OJArOMPUATHOTO
Breuatnenus (finding closure and leaving a positive
impression)

YK-4
OIIK-1

3aganue ¢ pa3BepHYTHIM OTBETOM

26

Ortset: [Your
Company Name]
[Address]

[City, Postal Code]
[Phone Number]
[Email Address]

[Today's Date]

Mr./Mrs./Ms. [Full
Name],

Director General,
[Partner Company
Name]

[Company Address]
[City, Country]

Subject: Proposal for
Joint Marketing

Bam  meobxooumo nanucamv oguyuanvHoe Oenosoe
NUCOMO HA AHRIULCKOM A3blKe OUpeKmopy KpYHHOU
KOMRAHUU-NAPMHEPA C Yelblo NPeoslodCUmsb CO8MeECmHOe
npogedenue MapKemuH2080U KaMNaHUU.
TpeOoBaHMsl K BBINOJHEHUIO 32IaHUA:
- Crporo coOnromaTh CTPYKTYpPY [I€IOBOTO THCHhMa

(mpuBeTcTBME, BBOJHAS  YacTh, TIJIaBHAas  MBICIb,
JeTANN3aUs IPEUIOKEHUH, 3aKITFOUCHHE, TTOIITUCH).
- Hcnons3oBaTh dbopManr30BaHHBIN CTHJIb H

COOTBETCTBYIOIIYIO JIGKCUKY JIETIOBOTO OOIIEHUS.

- O6beM nucbMa - npumepHo 200-250 cios.

- B nuceMme ykaxwure:

e Baiu 0uJ1aHus OT COBMECTHOTO COTPY/AHUYECTBA;

e [IpeumymiecTBa mpeiaraeMoid KaMIlaHuW sl 00enX
CTOpOH;

e [Ipenmonaraemslii OI0KET U CPOKH PEATTU3AIINM;

e B0O3MOXHOCTh JanbHEWIIEH BCTpEUH ISl JI€TATIbHOTO

VK-4
OIK-1




Campaign

Dear Mr./Mrs./Ms.
[Last Name],

This letter serves to
formally propose a
joint marketing
campaign between our
companies aimed at
increasing brand
awareness and
expanding customer
reach across our target
markets. We believe
that such collaboration
will benefit both
organizations
significantly through
mutual promotion
efforts.

Our primary objective
is to enhance product
visibility and drive
sales growth while
maintaining cost
efficiency. Through
combined resources,
including shared
advertising channels
and promotional
activities, we
anticipate achieving
greater results than
either party could

achieve independently.

The proposed budget
for this initiative
amounts to
approximately
$[Budget Amount].
We suggest allocating
funds equally between
our two companies,
ensuring balanced
contributions towards
mutually beneficial
outcomes. Preliminary
planning indicates a
six-month
implementation
timeline starting from
Q2 of this year.

To ensure alignment

o0CyXKIeHUSI.

Kpurepun ouenkmu:

- Crpykrypa mucbMa: coONIOICHHE BCeX 00s3aTeNIbHBIX
yacTeil genoBoro nucekMa (10 20%).

- SI3bIK M CTWJIMCTHKA: TOYHOCTH YHOTPEOJEHUS JIeI0BON
JIEKCUKU W TPaBUJIBLHOCTh TPAMMAaTHYECKOro cTposi (10
30%).

- ConeprKaTelIbHOCTh: MOJIHOTA PACKPBITHS MTOCTABJIEHHBIX
3a/1a4 U aprymenranuu npeumyiects (10 30%).

- KauectBo odopmieHus: akkypaTHOCTb W YHCTOTa
WCIIOJIHEHUS, OTCYTCTBHE ophorpaduyeckux u
MyHKTYallMOHHBIX omHO0K (110 20%).




and maximize
synergies, we
recommend
scheduling a detailed
discussion session
where we can explore
strategic opportunities
together. We envision
exploring various
media platforms,
targeting
complementary
audiences, and
leveraging each other's
strengths effectively.

We remain committed
to nurturing long-term
partnerships built upon
trust and collaborative
efforts toward
common goals. We
welcome your input
and enthusiasm in
moving forward with
this exciting venture.

Sincerely,
[Your Full Name]

Position Title
Contact Details

3az[amm OTKPLITOI'0 TUIIA HA TOIIOJITHEHHE

27 | Orsert: Jlononnume  Oenooe  NUCbMO  NOCMABWUKOM — HA YK-4
offer you, discount AH2IUUCKOM 53bIKe, 6CIMABISSL NPONYUEHHbLE DJIeMEHMbL. OIlK-1
applies only Teker:

Dear Mr. Brown,Thank you for your interest in our
company's services. We are pleased to offer you a special
discount of 10% on your first order. This discount applies
only to orders placed before December 31st. Please contact
us if you have any further questions.Sincerely,[Your
Name]

28 | Orser: "..the payment | 3asepwume  npednosicenue,  npudag  emy  NOIHVIO VK-4
should be made within | cywiciosyio sakonuennocme. OIlK-1
30 days of receiving | TIpenmosxenue:"In accordance with our agreement..."
the invoice."

29 | Otser: "...that the 3axonuume ouanoe, 006asus ciedyruy0o penux). YK-4
meeting scheduled for | Tuanor: OIIK-1
next Monday is still -Hello, this is John speaking. How can | help you?-Hi,
on?" John. | received your email earlier today. Just wanted to

confirm...

30 | Ortser: Pacwupeme obvsasnienue na anenutickom szvike, OONOJIHUB VK-4

All employees must €20 00HOU-08YMsL BANCHLIMU OeMATAMU. OIIK-1




submit their monthly
performance reports
by Friday, November
10th. Reports should
be submitted
electronically to
hr@company.com.
Failure to comply will
result in disciplinary
measures being taken.

O0bsiB/IeHHE:!

All employees must submit their reports by Friday,
November 10th. Failure to comply will result in
disciplinary action.

31

Or1BeT:

Could you please
specify the preferred
dates and times
available for the
meeting?

Chopmynupytime  6onpoc Ha  AHIUUCKOM  A3bIKe,
pacuupsini OaHHbIL KOHMeKCm U mpeodyrouutl noiyyeHus
00NOIHUMENbHOU UHpOpMayuu.

Konreker:

We would like to arrange a meeting to discuss the details
of our upcoming project.

VK-4
OIK-1

3. HIkana oueHUMBAHUA (3a NPABUTLHBII Omeem daemcs 3 6anla no 3a0aHU OMKPbINO20
muna u no 1 6anny 0ns ocmaibHulX 3a0aHUll)
«HE 3a4TEHO» WIIN «HEYIOBICTBOPUTEIBHO» — MeHee 56%;
«YIOBIIETBOPUTEIBHO» — 56-70%;
«xopomo» — 71-85%);
«oTmuHO» — 86-100%.

4. KJIIOYH K TECTOBBIM 3AJIAHUAM

Ne
3aaHUA

IIpaBubHBINH OTBET

1

OtgeTt: A

Ob6ocHoBanue: OpunnaibHbIe TMCbMa TPEOYIOT CTPOroro
coOnrofeHust 3TukeTa. Bapuant A cooTBeTcTBYyeT
cTaHJapTaMm o(pULIMANIbHON NEePEenuCKH, TOT/1a Kak
BapuanThl B u C sBnstoTcs MeHee opuInanbHBIMHA U
YMECTHBI JIMIIb B INYHON KOMMYHHKAIUH

OtgeTt: A

O6ocHoBanue: Ecnu agpecatr BaMm He3HaKOM WK
oOuieHre opuIUaIbHO-KOPPEKTHOE, UCTIOIb3YETCS
cTaHiapTHas popMyJsia BEKIMBOCTH - 'Y OUrs sincerely".
Jlpyrue BeIpaskeHUS MOIXOIAT OOJIbIIE IS APYKECKOTO
WIN T0JTYOo(pUIIHATBHOTO TOHA.

OtgeTt: A

O6ocHoBanue: [IpaBunbHas KOHCTPYKLKS YCIOBHBIX
MIPeUIOKEHUH TOJDKHA cosiepkaTh (hopMy Oyayiero
BPEMEHH B INIABHOM NPEAJIOKEHUN U HACTOSIIIIEE IPOCTOE
B IIPUIATOYHOM IpEeAJIOKEHNU. Bo BTOpoM BapuaHTe
HapylleHa BpeMEHHas COrJIaCOBaHHOCTh, TPETUM BapUaHT
TaKXKe OINO0YEH TPaMMaTHUYECKH.

Otset: B
O6ocuoBanwue: Phrase "follow up™ o3nagaer
MIPOJIOIKEHHUE 00CYKICHUS WU IeHCTBUNH OTHOCUTEIEHO



mailto:hr@company.com

KaKOTro-TO Jiesia. JTO 3HAYUT JKETaHHE BEPHYTHCS K
00CYKIEHUIO TPeIMETa IEPETOBOPOB WIIU IPUHSATH MEPbI
10 PEIIEHNIO0 BO3HUKILErO BONIPOCA.

OtseTt: A

Ob6ocuHoBanme: OTBeT A sBiIsIETCS OQUITHATEHBIM U
YBAXHUTEJIBHBIM CITIOCOOOM TOATBEPKICHHS BCTPEUH.
Bapuantsl B u C 3Byuat MeHee opMaibHO U OJIUH U3
HUX JIaXe MpeylaracT N3MeHEeHHe NePBOHAYAIBEHOTO
IUIaHA.

Ortset: A

O6ocHoBanue: I1ncbM0 T0KHO OBITH HAIIMCAHO B
0opHUIINATEHOM CTHJIE C UCIIOJIb30BAHUEM
COOTBETCTBYIOILEH JIEKCUKU. OTBET A 3ByUUT
poeCCUOHAIBHO M TTOTYEPKUBACT YBAKEHHUE K
naptaepcTBy. OCTalIbHBIC BApHAHTHI O0JIce
He(opMaTbHBI U HEIPUMEHUMBI B O(UITHATBLHBIX
MMHCHhMaXx.

Otger: C

O6ocHoBanwue: J{J1s1 mepBOro KOHTAKTa WU BAKHOU
paboueii mepenucky JIydine BbIOpaTh OUIIHAIBHBIN TOH.
Bapuant C BeIpakaeT HCOOXOAUMYIO CTEIICHb YBAKCHHS
Y OJTHOBPEMEHHO 33J1a¢T JIeJIOBOH XapakTep oOpaleHuUs.
OcTasibHBIC OTBETHI BOCIIPUHUMAIOTCS CKOPEe Kak
HeopManbHbIC U HEO(UITHATILHEIE.

Otset: A

Ob6ocHoBanue: IlepeBo 1OMKEH TOUHO MepelaBaTh
CMBICJI OpUTMHaNa. 3/1eCh BaXHO MOTYEPKHYTh
3aBeplleHHe Ipoliecca, YTO OTPaKEHO B BapuaHTe A.
BapuanTtst B u C conepxar HCKaXCHHbIE CMBICIIBI.

OtgeTt: A

O6ocHoBanue: OTka3 B 1e10BOI1 cpesie TpedyeT
KOPPEKTHOCTH U sicHOCTH. Bapuant A cdopmynupoBan
MPAaBUIIBHO M YUUTHIBAET MPABHIIA JIETIOBOTO ITHKETA.
BapuanTsl B u C BRIIISAAT cumikoM rpy6o win
HEOMPEEIICHHO.

10

Otsetnl: A, B

Ob6ocHoBanue: 3akitounTenbHble ppa3sl A u B
COOTBETCTBYIOT HOpMaM O(PHIINATBHOTO JIETIOBOTO
obmmenus. Bapuantel C u E nznuixe nudneie U
(bamuITBsIpHBIE, @ BAPHAHT D MOAXOIUT IS
MIOJTY/IEIOBOTO MJTH JIMYHOT'O OOIIEHUS, HO BBITJISITUT
HEMHOT0 He(pOpMaJIbHO sl CTPOTo OpUIIMATBHON
TIEPENHCKU.

11

Ortsersl: A, C, D

O6ocuHoBanue: [IpodeccuonansHoe mpeacTaBIeHNE
npeanoaraeT ouranibHOe 0OpalieHue u
UCIOJIb30BaHNE UMEHU-(PAMUINK BMECTE C Ha3BaHUEM
opranuzanuu (Bapuant A). [Ipennoxxenne oomMeHa
BU3UTKOH (BapuaHT C) ToXKe XapaKTepHO IS IEIIOBOTO
stukera. [IpuBercTBue (Bapuant D) nemoHcTpupyer
JOJDKHBIN YPOBEHB BEKIUBOCTH. Bapuantel B u E
HEYMECTHBI B O(PHUITHATBHON 00CTaHOBKE.




12

Otsetsl: A, B, E

O6ocHoBanue: OO0bICHSS 33ACPKKY 3aKa3UUKY, BAXKHO
BBIPA3UTh COXKAIIEHUE U OOBSICHUTH CUTYAITUI0 KOPPEKTHO
U yBakuTeNbHO. Bapuantsl A, B u E coorBeTcTBYIOT
sTOoMy TpeboBanuto. Bapuantsl C u D 3Byuar
HEKOPPEKTHO U HETaTHUBHO BJIMSIIOT HA pEIyTaIUIO
KOMTIaHHH.

13 Otsetsr: A, D O6ocHoBanue: Bapuantet A u D
MOKa3bIBAIOT MPOPECCUOHAIBHBIN MOAXO0 K
MPUITTIAIICHUIO U TPCAOCTABIIAOT BO3MOXKHOCTD
3aMHTEPECOBAHHOMY JIUITY TTOATBEPIUTH CBOE HAMEPEHHUE
npuiitu. Bapuantsl B, C u E umeror HegoctaTouHyo
cTeneHb 0UIUATLHOCTH M MpodecCHOHaTU3MA.

14 OTBeTHI:

A. Thank you for taking - the time to meet with us yesterday.
OTo0 TpaaulMoHHas ¢pasza 0JIaroJapHOCTH 33 IPOBEACHHYIO
BCTPEYY, 4aCTO UCIIOJIL3YETCA B KOHIIC MMCbMa.

B. We regret to inform - that we cannot fulfill your order due to
production delays.Cranmaptaas ¢popmyia, mpuMeHseMas st
nepeaadn HCIpPHUATHBIX HOBOCTCI\/'I, B 4aCTHOCTHU
HEBO3MOXHOCTH BBIITOJTHCHUS 3aKa3a.

C. Looking forward to - hearing from you
soon.PacnipoctpanéHHas (pasa B KOHIC TUChMa, O3HAYAIOIIIAS
OXHJaHUE CKOPOro OTBETa OT aJgpecara.

D. Please find enclosed - the requested documents.O6bI4HO
HCIOJIB3YCTCA AJId YBEIOMIICHUS O BJIOKCHHBIX TJOKYMCHTAaX.
E. In reference to your - last email, we confirm receipt of your
inquiry.Jlaunast hpaza nmpuMEHSIETCS TSI CCHUIOK Ha
npeabIAynuce KOMMYHUKAIIUU, ITIOATBEPKAad (1)aKT IMMOJIY4YCHUA
3alpoca.

15 OTBeTHI.

A-Kind regards,
B-With respect,
C-Warm greetings,
D-Sincerely yours,
E-Faithfully

16 OTBeTHI:

A-BBICOKHH,
B-Huskuii,
C-BhICIINA,
D-cpennwit,
E-cpennnit

17 OTBeTHI:

A-Accept the order,
B-Receive confirmation,
C-Schedule a meeting,
D-Return to work,
E-Offer a discount

18 OTBETEHL:

A-Yours faithfully,
B-Sincerely,

C-Kind regards,
D-Best regards,




E-Cordially

19

OTBETHL:

A-As Soon As Possible,
B-For Your Information,
C- (Please respond),
D-By The Way,
E-Carbon Copy

20

OTBeTHI.

A-further discussing this opportunity with you,

B-any further assistance, please do not hesitate to contact
us,

C-whether you wish to proceed with the proposed
changes,

D-is the documentation you requested,

E-we thank you for your continued partnership

21

OTBeETHI:

A-3aroJioBOK m1uchbMa,
B-IIpuserctBue, C-BBenenue Temsi,
D-OcHoBHas 4acTh MHCbMA,
E-3aknmrouenne nucbma

22

Ortser: 5172364

23

Ortser: 12354

24

Ortsert: 51342

25

Ortser: 31245

26

Ortsert: [Your Company Name]
[Address]

[City, Postal Code]

[Phone Number]

[Email Address]

[Today's Date]

Mr./Mrs./Ms. [Full Name],
Director General,

[Partner Company Name]
[Company Address]

[City, Country]

Subject: Proposal for Joint Marketing Campaign
Dear Mr./Mrs./Ms. [Last Name],

This letter serves to formally propose a joint marketing
campaign between our companies aimed at increasing brand
awareness and expanding customer reach across our target
markets. We believe that such collaboration will benefit both
organizations significantly through mutual promotion efforts.

Our primary objective is to enhance product visibility and drive
sales growth while maintaining cost efficiency. Through
combined resources, including shared advertising channels and
promotional activities, we anticipate achieving greater results
than either party could achieve independently.

The proposed budget for this initiative amounts to




approximately $[Budget Amount]. We suggest allocating funds
equally between our two companies, ensuring balanced
contributions towards mutually beneficial outcomes.
Preliminary planning indicates a six-month implementation
timeline starting from Q2 of this year.

To ensure alignment and maximize synergies, we recommend
scheduling a detailed discussion session where we can explore
strategic opportunities together. We envision exploring various
media platforms, targeting complementary audiences, and
leveraging each other's strengths effectively.

We remain committed to nurturing long-term partnerships built
upon trust and collaborative efforts toward common goals. We
welcome your input and enthusiasm in moving forward with
this exciting venture.

Sincerely,

[Your Full Name]

Position Title
Contact Details

27 Ortser:
offer you, discount applies only

28 Ortsert: "...the payment should be made within 30 days of
receiving the invoice."

29 Ortser: "...that the meeting scheduled for next Monday is still
on?"

30 Orser:
All employees must submit their monthly performance reports
by Friday, November 10th. Reports should be submitted
electronically to hr@company.com. Failure to comply will
result in disciplinary measures being taken.

31 OrtBer:

Could you please specify the preferred dates and times
available for the meeting?



mailto:hr@company.com
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